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How to retrieve a PO with an 
ARIBA standard account?
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1. Log in supplier.ariba.com
2. In the home page “select last 20 0  documents”
3.   Look for your PO number  
4. Select
5. Send me a copy to take action  
6. Resend
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1. Check your inbox related to the E-mail address used as a login on Ariba Network.
2. Click on “ Traiter la commande”.
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1. Do not use “Create order confirmation”
2. You can edit the draft invoice if you saved an invoice without  

submitting
3. Or you can create invoice –  standard invoice if you don’t have a draft.
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