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Electronic invoice via SAP Ariba

When?

1. When creating an invoice via Purchase order for 

goods impacted by one of the taxes:

❑ Recupel

❑ Auvibel

❑ Bebat



Make sure that the PO is available in Ariba Network

The PO fulfilled partially or completely

DO NOT send the PDF invoice. 

1. Before to start invoicing



2. How ?

1. Open your PO notification
2. Click on « process order »
3. Login in



1. FROM
2. TO

3. PO number





2. How?  

1. Header level : 
Scroll  down until you reach the 
next screen



Click on « Add to Header » -
« comment »



2.Line item level:
Click on « line item actions » - « comment »



Add the required comment 
(Example indicated above)

Proceed further like you are used to and correctly submit your invoice via Ariba.



Add the corresponding text wrt additional tax 
inclusive in the price for each impacted line item.

Proceed further like you are used to and correctly submit your invoice via Ariba.



Thank You

More info?

www.proximus.com/suppliers/ariba
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